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Ensure safe custody of the pass book. In case itis lost, stolen, destroyed or spoilt, make an appllca
book, Duplicate pass book is issued with nominal charge

FRaM: Cheque book safeguards:
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After payee's name and amount, please draw a line in the space lefton the cheque,
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Acheque £ ~ould be signed after all details filled in and verified.
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Cross a cheque by drawing two parallel lines at the top left corner of the cheque before handing over Ac
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Ensure thatyou have sufficient balance in the account to pay for the cheque you have issued. l[lfetum the cheque and will charge

you forthe transaction. Besides, the payee can take criminal action agamst you for Issuln%a ch out having the funds to pay forit.
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If asked to give a blank cheque for verification of bank account number, write the word 'Can
giving it..

'& gonally across the cheque before
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